
 
Disclaimer: Information submitted as part of this publication may be made available to the public. Applicants should not include 
any proprietary or confidential business information or personally identifiable information (PII) in this summary. In the event that 
an applicant submits proprietary or confidential business information or PII, DOL is not liable for making this information public. 
The submission of the application constitutes a waiver of the applicant’s objection to the posting of any proprietary or 
confidential business information contained in the application. Additionally, the applicant is responsible for obtaining all 
authorizations from relevant parties for publishing all PII contained within the application. In the event the application contains 
proprietary or confidential business information or PII, the applicant is presumed to have obtained all necessary authorizations to 
provide this information and may be liable for any improper release of this information. 
 

 
Please Return via fax or Scan to Email: 
Fax: 202-693-4755 
Email: HIREVets@dol.gov  
 
 

 

Request to Switch User Account Manager for the HIRE Vets Medallion Program 
 

We                                                                                                                (Insert Company Name) 
request the following user account manager be switched in the HIRE Vets Medallion Program 
website. We understand that this person will now be responsible for managing our company’s 
information within the database.  
 
Old User Account Manager Name: 
 
Old User Account Manager Position: 
 
Old User Account Manager Email: 
 
Replace With: 
 
New User Account Manager Name: 
 
New User Account Manager Position: 
 
New User Account Manager Email: 
 
Approved by: 
 
Signature:      Name: 
 
Position1:      Date: 

                                                           
1 The Chief Executive Officer or the Chief Human Relations Officer of the company submitting this application, or 
an equivalent official (someone with equivalent responsibilities and duties, such as the owner of a small firm) shall 
sign as the final approver for this form. 
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